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OPEN AGE

                  1 THORPE CLOSE   LONDON   W10 5XL

                                     TEL 020 8964 1900

                         E-MAIL mail@openage.org.uk
Reg. Charity no: 1039520

JOB APPLICATION FORM

Post you are applying for ___________________________________________

PERSONAL – PLEASE COMPLETE THIS SECTION IN BLOCK LETTERS

Female / Male
_______________



Title: Mr, Miss, Mrs, Ms, Other, please specify _______________

Surname________________________

Other Names _____________________________

Address _____________________________________ 
 

____________________________________________   
  Telephone (day)___________________

E mail __________________________________________
  Telephone (eve)___________________


EDUCATION, TRAINING & QUALIFICATIONS

	School, College, University, Institute etc
	Date Attended
	Qualifications

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


CURRENT EMPLOYMENT

Present/most recent employer

Name_____________________________________

Telephone__________________________

Address_________________________________________________

_______________________________________________________

_______________________________________________________









Current or last

Your job title_______________________________  

salary/wage__________________________

Date appointed_____________________________

Period of notice required if









presently employed____________________

Date of leaving______________________________



Brief outline of responsibility in the job

_________________________________________________________________________________________

Reason for leaving (please be specific)____________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

PREVIOUS EMPLOYMENT – STARTING WITH YOUR MOST RECENT JOB

	Company, employer’s name, address and telephone number
	Job title & brief details of main responsibilities
	Dates
	Salary
	Reasons for leaving, please be specific

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SICKNESS

How many days sickness have you had in the last three years? _____________________________

WHAT YOU CAN OFFER

Please briefly describe and give examples of your experience to show how you meet each of  the essential & desirable experience, skills and knowledge requirements numbered on the person specification enclosed with the job description.  Also please briefly indicate why you are applying for the job.

Continue on a separate sheet if necessary

INTERESTS

Please describe briefly any spare time interests, hobbies or skills including voluntary work undertaken

REFERENCES

Please give the names and addresses of two references.  If possible one reference should be from your present or last employer, and the other reference should be from a previous employer.

Name______________________________


Name______________________________

Job title_____________________________


Job title_____________________________

Address_____________________________


Address_____________________________

___________________________________


___________________________________

___________________________________


___________________________________

Telephone___________________________


Telephone___________________________

In what capacity does this person know you?


In what capacity does this person know you?

___________________________________


___________________________________

If you are selected for the post we may take up references before making any decision unless you give clear and understandable reasons why we should not do so – please comment 

_____________________________________________________________________________________________

GENERAL INFORMATION

1. Please declare below any criminal convictions ‘spent’ or not (for people working with vulnerable groups, the Rehabilitation of Offenders Act (1974), Exemption Order (1975) does not apply).  Please give details, including date and nature of the offence, penalty imposed and name or court dealing with it.  Please note: Disclosure of criminal convictions will not necessarily disqualify you from the post, but it is subsequently found that a conviction has not been declared, this will be regarded as gross misconduct which could lead to your employment being terminated.

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

2. Where did you hear about this job? ___________________________________________

I confirm that all the information given in this application is correct

Signed___________________________________


Date_______________________

                          OPEN AGE

                       Equal Opportunities Monitoring Form


                          Confidential

Please complete this form to help Open Age monitor its progress as an equal opportunities employer. 

The information you provide is strictly confidential and will be kept private

- No information provided will be used to inform selection decisions.

Please complete and / or tick the boxes where appropriate 

Male                          Female 


How would you describe your ethnic origin? 
White British                                                  Black Caribbean

White Irish                                                      Black African 

White Other                                                    Black Other

Indian                                                             Chinese

Pakistani                                                         Asian Other

Bangladeshi                                                    Other

The Disability Act 1995 requires employers to make reasonable adjustments to ensure that a person with disabilities is given an equal chance to be interviewed if short listed and to carry out the job if selected.

Please tick or complete as appropriate: 


Do you consider yourself as having a disability?                 Yes                         No

If so, please describe your

disability and particular needs

(Please call us if uncertain 

Tel: 020 8964 1900) 

Where did you see this post advertised? 

Open Age is committed to equal opportunities in its services and employment practice. It is concerned to ensure that no job applicant, or employee, or user of its services and facilities receives less favourable treatment on the grounds of race, colour, nationality, or ethnic or national origins, age, sex, sexual orientation or disability. Open Age is also concerned to ensure that no person will be disadvantaged by employment conditions or requirements that cannot be seen to be justifiable.  







